
 
 
 
 
 
 
 
 
 

May 18, 2012 
 
 

TRANSPORT OFFICER - - As needed 
 
This as-needed position is responsible for the transportation of inmates 
within the custody of the Eddy County Detention Center to and from courts, 
medical appointments, mental health facilities, court quarters, and other 
institutions and jurisdictions, or as directed by the Transportation 
Lieutenant.  Employee is responsible for the safety of the inmates while on 
transport and the protection of the general public; maintaining liaison 
between other correctional institutions and law enforcement agencies; and 
maintaining confidentiality and security for special assignments.  Minimum 
qualifications:  Must be 21 years of age with no felony convictions; must 
possess or qualify for a NM driver’s license with no more than 2 moving 
violations within the last 3 years; must have no DWI convictions within the 
past 3 years; must be able to travel long distances, up to 800 miles, in a 
15-hour or more workday.  Salary $15.19 per hour.   
 
Please review all instructions carefully.  Application packets must include a 
completed job application, job specifications sheets, a current driving 
record, and a notarized release of information waiver.  Incomplete 
application packets will not be considered. 
 
 
CLOSING DATE: June 6, 2012     5:00 p.m. 
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POSITION SPECIFICATIONS 
 

POSITION TITLE:     Transport Officer – As Needed 

DIVISION:      Administration 

SECTION:      Detention 

REPORTS TO:     Transport Corporal 

CLASSIFICATION:     Classified, Non-Exempt 

WAGE LEVEL:     Grade 44 

SALARY LEVEL:     $15.19 

DATE JOB ANALYSIS COMPLETED:  September 1997 

DATE JOB ANALYSIS REVIEWED:  April 2010 
 

JOB SUMMARY 

 
This position is responsible for the transportation of inmates within the custody of the Eddy 
County Detention Center to and from courts, medical appointments, mental health facilities, and 
court quarters, other institutions and jurisdictions or as directed by the Transportation Corporal.  
Employees are responsible for: the safety of the inmates while on transport and the protection of 
the general public; maintaining liaison between other correctional institutions and law 
enforcement agencies; and maintaining confidentiality and security for special assignments.  
Employee must perform all duties with minimal supervision.  Employee may be required to work 
irregular hours, attend job-related meetings, and perform other duties as assigned.  
 

Minimum Qualifications 
 
1. High School Diploma or G.E.D. 
2. Must be at least 21 years of age. 
3. Must have vision correctable to 20/20, and no color blindness. 
4. Must have no felony or domestic violence convictions or misdemeanor convictions 

involving moral turpitude. 
5. Must possess a valid N.M. driver's license or qualify for one  within 90 days and  no more 

than two moving violations and no DWI convictions within the past three years.  Provide 

a current driving record.  
6. Must be able to communicate orally and in writing in English. 
7. Must be able to travel long distances, up to 800 miles in a 15-hour or more workday. 
8. Must be or able to become certified within one month in CPR and First Aid. 
9. Must be able to understand and apply the appropriate use of force and learn and use 

restraint techniques to be used on inmates.  Must pass 40 hours Defensive Tactics 
Course within two months of hire. 

10. Must have no illegal drug use within the last three years. 
11. Must be able to pass Defensive Driving Course within the first six months of hire. 
12. Must be able to qualify with firearms within the first two months of hire. 
13. Must be able to perform the essential duties in the working conditions with the equipment, 

tools and materials listed below. 
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Essential Duties 

 
Attendance is an Essential function of this position.  Please review each item and determine if 
you are capable of performing that duty. 
 
 1. Provides secure inmate escorts to and from courts, medical appointments, mental 

health facilities, court quarters, other institutions and jurisdictions or as directed by 
the Transportation Corporal.  These escorts may be either long or short distances, 
possibly under adverse weather conditions. 85% 

 
 2.   Provides supervision of inmates in the hospital. 5% 
 
                3.  Responsible for maintaining assigned vehicle according to established standards. 

4% 
 

    4. Maintains daily activity log documenting all activities and vehicle mileage log and 
written reports as needed.  4%    

 
  5. May be called on to provide testimony in courts of law.  May be required to 

participate or prepare cases for internal hearings.  2% 
 

 FUNCTION ANALYSIS 
 

Please review each item and determine if you are capable of performing that function. 

 

Mental Functions 
 
 1. Must be able to listen and understand verbal directions in English.  Must be able to 

read and understand written directions in English. 
 
 2.   Must be knowledgeable of all traffic laws and regulations. 
 
 3.   Must be able to communicate verbally and in writing with co-workers. 
 
 4.   Must be able to communicate with inmates. 
 
 5. Must use sound judgment in determining level of incarceration for each inmate and 

in responding to emergency situations. 
 
 

Physical Functions 
 
 1. Ability to buddy carry an inmate in case of emergency.  Must be able to physically 

restrain an inmate when necessary.  
 
 2.  Ability to lift up to sixty pounds from ground to waist level.   
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   3. Ability to stand and walk up to one hour at one time, and eight hours total per day. 
 
 4.   Ability to sit up to four hours at one time, and eight hours total per day. 
 
 5.   Ability to climb and descend stairs (twenty-five steps) occasionally. 
 
 6.   Ability to crouch and kneel up to five minutes at one time. 
 
 7. Ability to bend at waist for up to five minutes at one time, and one-half hour total 

per day. 
 
 8.  Ability to carry approximately eight pounds on waist all day. 
 
 9.  Ability to operate foot controls up to one-third of work day. 
 
 10.  Ability to push/pull a disabled inmate in a wheelchair. 
 

   11.  Ability to work with arms extended or bent for up to four hours at one time, and     
                        eight hours total per day. 
 
 12. Ability to use hands and fingers to grasp and manipulate objects, sometimes in a 

bilaterally coordinated manner.   
 
 13. Ability to use hands and fingers in a fine dexterous manner.  This requires eye-

hand coordination. 
 

Working Conditions 
 
 1.   Performs work inside and outside.   
 
 2. Indoor work is performed in a controlled temperature environment.  However, may 

be exposed to natural weather conditions while on outdoor duty. 
 
 3. Worker is exposed to poor ventilation due to enclosed conditions.  May be 

exposed to unpleasant odors resulting from poor personal hygiene of inmates. 
 
 4.   Performs work on flat, hard surfaces.  May be required to climb stairs. 
 
 5. Employee may be exposed to the following hazardous conditions:  Constantly 

subjected to injury, death, or hostage situations; exposed at times to infectious 
diseases carried by inmates; constant high level of mental and emotional stress. 

 

Equipment, Tools and Materials 
 
 1. Utilizes the following equipment: Telephone, cell phone, copy machine, and one 

ton passenger van or smaller.  In addition, the following items may be used: Radio 
equipment, handcuffs, PR-24 (protective), leg irons, and straightjacket.  Finally, 
additional equipment is scram devices (for respiratory problems), duress 
equipment, first aid equipment, mouthpieces to assist in performing 
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cardiopulmonary resuscitation (CPR 
 
 2. Employee utilizes the following safety aids: Rubber gloves, flashlight, and uniform. 
 
 3.   Employee handles paperwork, firearm, and constantly works with people. 
 
 
 

 

Applicant  Declaration 
 

I have read the above Position Specifications.  I understand the demands and 
expectations of the position described and to the best of my knowledge, believe I can perform 
these duties. 
 
 
Signature:____________________________________________Date:______________            
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COUNTY OF Eddy  

101 W. GREENE 

CARLSBAD, NM  88220 

575-887-8511 fax 575-887-1039 

 

RELEASE OF INFORMATION WAIVER 
 

I consent and hereby authorize Eddy County, by means of Eddy County Sheriff’s Department, the police departments or other 
entity/person who is suitable to and chosen by the County, to investigate my past and present work, character, credit record, former 
employment, and police records to ascertain any and all information which may concern my suitability for employment with Eddy 
County. 
 
I consent to your release of any and all public and private information that you may have concerning me, my work record, my 
background and reputation, my military service records, educational records, my financial status, my criminal history record, 
including any arrest records, any information contained in investigatory files, efficiency ratings, complaints or grievances filed by or 
against me, the records or recollections of attorneys at law, or other counsel, whether representing me or another person in any 
case, either criminal or civil, in which I presently have, or have had an interest, attendance records, polygraph examinations, and 
any internal  affairs investigations and discipline, including any files which are deemed to be confidential, and/or sealed.  
 
I direct you to release such information upon request of the duly accredited representative of the County of Eddy regardless of any 
agreement I may have made with you previously to the contrary.  The release of any and all information is authorized whether same 
is of record or not and I do, hereby, release all persons, firms, agencies, companies or groups, whomsoever, from any damages 
because of, or resulting from, furnishing such information to the Eddy County Sheriff’s Department, the Eddy County Human 

Resources Department, the County government, and its employees from any damages or claims which may otherwise result 
from use or release of such information.   
 
______________________________   ______________________________ 

Applicant, Print       Date 
 
___________________________________________________  
Signature 
 
ADDRESS________________________CITY_______________________STATE_________ZIP____ 
 
DATE OF BIRTH_______________________ SOCIAL SECURITY ____________________________ 
 
PLACE OF BIRTH - 
CITY__________________________________________________________STATE______________ 
 
DRIVER’S LICENSE # _________________________________________STATE________________ 
 
OTHER LAST NAMES USED 
__________________________________________________________________________________ 

 
 

State of New Mexico 
County of Eddy   
 
In witness hereof, I acknowledge that the above and foregoing document was signed before me this _______day of 
__________________, 20_______. 
 
My commission expires:      _______________________________________________   
      NOTARY PUBLIC 

 
 










